Report Title:
Assignee Designee Report
Report Purpose:
It is important for a security coordinator to be able to track which agency workers are assignees or designees of another worker. Such a listing would enable the security coordinator to more easily determine which staff has the ability to perform which business functions.

The Assignee/Designee Report allows local security coordinators to see this information in one pre-formatted report.  This report, together with the Business Function Report, provides information on all workers who have a particular business function, either as part of their own BFP or as a designee of someone who has it. The report is sorted by site and then alphabetically by worker’s last name.  

Report Prompt:
Users must enter an Agency Code. They may also optionally select a worker status.
This report uses the OCFS DW – Security package. Users can customize this report and save a copy locally for future use. 

	Data Item
	Data Definition
	Sample Values

	Staff Name:
	Workers’ names as they appear in CONNECTIONS.
	

	Unit:
	The unit code to which the worker is In assigned.
	N01, 003

	Assignee of:
	The names of the worker’s designees.
	

	Unit:
	The unit code of the worker’s designees.
	N01, 003

	Date Expires:
	The date that each assignment expires.
	

	Designee for:
	The names of the worker’s assignees.
	

	Unit:
	The unit code of the worker’s assignees.
	N01, 003

	Date Expires:
	The date that each designee’s assignment expires.
	

	Agency Name
	The agency name from Connections
	

	Agency Code
	The agency code from Connections
	A03, P33, U72

	Date of the Report
	The date the report is generated
	

	Worker Status
	Status of the worker in Connections. Active workers are Connections users with a current unit assignment; Deleted workers have been deleted (not end dated) from Connections but keep their unit assignment in the Data Warehouse. Inactive (end-dated) workers will not appear in these reports because they no longer have a unit assignment.
	Active, Deleted
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The Office of Children and Family Services (OCFS) Data Warehouse is committed to providing information and tools to the Districts and Voluntary Agencies working with the children and families of New York State. 

For More Information

Contact the Data Warehouse at data.warehouse@ocfs.state.ny.us.

