OCFS Data Warehouse
How to Use the ReportNet Data Dictionary

The Data Dictionary allows you to view the definition of any query item in the ReportNet databases. To use it,
go to the ReportNet Public Folders, and open the OCFS DW — Data Dictionary folder. Click on the “Data
Dictionary” hyperlink to view the entire data dictionary, or click on the “Data Dictionary by search Prompt” to
search the names of items in the databases for keyword(s). To use the “Data Dictionary by search Prompt”:

Step 1 ~ Complete Prompt 1: Leave blank to search all current databases, or choose from the list.

Please Select Package Name: (Optional)

PACKAGE NAME b The database that supports the FASP Status
‘PACKAGE NAME Summary and FASPs Due reports

OCFS DWW - Adhoc Package The database that supports the
OCFS DWW - SUBFASF Admin FASP Activities reports

QCFS DW-WDSPR Admin
\ The database that supports the
SPRs Outstanding Detail report

Step 2 ~ Complete Prompt 2: Leave as is.

Flease Select Folder Name : (Optional)

Prompt 2 will be blank, unless a database was selected
in Prompt 1. We recommend you leave this prompt as
is (do not select folders, if any appear), and continue
with Prompt 3.

—

Step 3 ~ Complete Prompt 3: Enter keyword(s) to see data definitions; follow the steps outlined below.

Please Search by Query Item Name:

Keywords:
° Type one or more keywords separated by sp
° Enter the keyword(s) for the search launch date Search [

) ) ) Options %
Click the Options hyperlink, and ° _ _
select the approprlate Ch0|ce, the {:} Starts with any of these I-(E}"'.'.“.:FEIS

default is “Starts with any of these (O Starts with the first keyword, and contains all of the remain
keywords”

(3 Contains any of these keywords

Click the Search button {(# Contains all of these keywords
Results: Choices:

Highlight the results you want to see;
hold the Ctrl key to multi-select items FASP Launch Date

| nser )
Click the Insert button / 58

+*

Step 4 ~ Run the Data Dictionary: Click the Finish button on the prompt page to generate the data definitions
for the items selected.

Need help? Contact the Data Warehouse Team at data.warehouse@ocfs.state.ny.us.
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